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“The Pass of the Oaks” 
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Date Issued:  September 30, 2016 
 

 

 
A. Introduction 

The City of Paso Robles received a State Highway Account-Sustainable Transportation 
Planning Grant, in the amount of $185,000.  Approximately $173,000, is available for 
consultant services.  The Grant will be used to develop a plan and vision for the Creston 
Road Corridor, between South River Road and Niblick Road.  It is hoped that this plan 
could be an important tool to assist in identifying priorities and applying for 
implementation funding (i.e. Active Transportation Plan, Safe Route to School, etc.).  If the 
City is not successful in receiving a Grant, the City Council is committed in implementing 
some or all parts of the plan by using City Sales Tax Revenue that was passed in 2012.   
 
The Creston Road Complete and Sustainable Streets Project will utilize a community-driven 
effort to develop a plan for creating a vibrant, pedestrian and bicycle-friendly, and green 
street environment for residents, businesses and visitors. The Plan will be developed 
through a robust public process that engages residents, property owners and other 
community stakeholders to generate ideas for both immediate improvements and future 
changes. The focus will be on design tools and strategies to improve safety, access, and 
mobility for all modes of transportation including walking, bicycling, transit and motor 
vehicles.  
 
To that end, this RFP is being issued to consultants to assist City Staff in its neighborhood 
outreach efforts.  The City expects the consultant to deliver a document (in booklet form), 
summarizing and documenting the outcome of the community’s consensus and vision for 
the Creston Road Corridor with detailed recommendations (including cost estimates), for 
physical changes to the street, sidewalks, and intersections that support all users. 
 
The study area includes the Creston Road Corridor between South River Road and Niblick 
Road, a distance of 1.9 miles (see the attached project area map). Creston Road becomes 13th 
Street west of South River Road, providing a crucial transportation link over the Salinas 
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River and Highway 101, connecting the east side of Paso Robles to the historic town core 
and neighborhoods on the west side of the river and highway.  

 
Most of the length of the corridor has two travel lanes, but widens to four lanes toward the 
southern end of the study area. Portions of the study area carry volumes as high as 18,000 
motor vehicles per day. Large portions of the roadway do not have sidewalks, requiring 
pedestrians to walk along the shoulder. Sidewalks, where they exist, are narrow, have 
inconsistent alignments, gaps and barriers, and lack ADA compliant curb ramps, and 
traverse wide driveways. Bike lanes are striped along portions of the roadway, with 
significant gaps and interruptions due to widely varying shoulder widths, street edge, slope 
and adjacent property access conditions. Paso Express provides transit service on the 
corridor with approximately 1-hour headways on weekdays between 7am and 6pm, and 
between 8am and 5pm on Saturdays. Bus shelters are provided at some locations, while 
other stops are limited to signage only.  

 
Daniel Lewis Middle School, Winifred Pifer Elementary School, two private schools, and six 
churches front and are accessed from Creston Road. Two shopping centers are located on 
the southern end of the corridor study area along with pockets of smaller commercial 
properties directly fronting the roadway in other locations. Paso Roble High School, located 
.5 west of Creston Road on Niblick Avenue is another key destination in the vicinity of the 
study area. 
 
 

B.  Responsible Parties 

The City of Paso Robles is the grant recipient. The City will partner with the Local 
Government Commission (LGC), a 501(c) 3 non-profit organization.  

 
LGC is included as the sub-applicant on the grant to assist with project management and 
implementation. Since 2000, LGC has managed over 50 Caltrans Environmental Justice and 
Community-Based Transportation Planning projects. The City and LGC will engage local 
residents, businesses, schools, community groups and decision-makers—as they have 
successfully done on past projects—through a participatory community design process. 
LGC has effectively partnered with communities in Monterey and San Luis Obispo Counties 
and throughout the San Joaquin Valley on similar projects that were funded by Caltrans 
Transportation Planning Grants.  

 
The City will select a firm with expertise in transportation planning, traffic engineering, 
designing for pedestrians, cyclists and transit, and use of low impact development design to 
manage stormwater through a competitive RFP process to produce the plan. 

 
The roles and responsibilities of the City and LGC are detailed below.  
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City of Paso Robles. The City is the lead applicant for the project. The City will be the grant 
recipient, execute the Fund Transfer Agreement with Caltrans, and execute the contract with 
sub-applicant Local Government Commission. The City, assisted by LGC, will conduct a 
competitive bid process to select a qualified consultant team with multimodal 
transportation planning, traffic engineering, and landscape and site design expertise. Staff 
will coordinate with project partners and agencies, participate in community workshops, 
attend meetings, provide data and policy documents, review consultant products, and 
direct revisions. City staff will prepare quarterly invoices and reports to Caltrans with 
support from the sub-applicant. Staff will also coordinate with partners to help publicize the 
project and ensure public participation in all aspects of the community planning process. 

 
The Local Government Commission (LGC). LGC will assist with project management and 
coordination of the RFP process for consultant selection. LGC will organize the community 
engagement events, develop publicity materials with local input and support from the 
advisory group that will be established for the project, and document public input for 
inclusion in the resulting plan document. LGC staff has extensive experience in public 
engagement in planning processes, land use and transportation planning and design. LGC 
Staff will lead facilitation of public workshops, education and training.  

 
Consultant. The selected consultant (or team of consultants) will analyze and document 
corridor baseline conditions, will actively engage in the public process, develop design 
concepts and recommendations that respond to input from the community and 
implementing and overseeing agencies, and prepare the plan document. Core components 
of the plan will include: 

 
• A comprehensive summary of the community input process received. 
• An overall framework plan for the corridor with proposed development, circulation, 

access and parking patterns consistent with the desired community character. 
• Conceptual designs and cost estimates for bringing Creston Road up to current complete 

street and green street standards, including pedestrian, bicycle and transit facilities; low 
impact development designs to manage stormwater; and enhanced streetscapes to 
support walking and bicycling. 

• Implementation strategy that identifies both low-cost, short-term infrastructure 
improvements and long-term, capital intensive projects, with cost estimates and 
potential funding sources 
 

 
C.  Overall Project Objectives 

• Identify corridor strengths and weaknesses that impact safety, access and mobility for 
pedestrians and bicyclists of all ages and abilities, transit riders and motorists.  

• Identify corridor strengths and weaknesses that impact businesses and development 
opportunity and performance along the corridor. 
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• Identify sidewalk improvements along the corridor with fully accessible curb ramps at 
intersections. 

• Produce design concepts to support installation of street trees and the preservation and 
health of existing trees. 

• Produce design concepts for bicycle facilities and treatments along the corridor such as 
standard and protected bike lanes, bicycle racks and bicycle parking corrals. 

• Produce design concepts for pedestrian crossing improvements, such as curb extensions 
and enhanced crosswalks. 

• Recommend engineering treatments for roadway traffic calming.  
• Identify opportunities and recommendations for application of green street concepts, 

such as storm water planters, swales and other bio-retention areas, drought-tolerant 
landscaping, and permeable pavement where possible. 

• Engage residents in the planning process and civic life, especially those members of the 
community that have otherwise been left out of the decision process 

• Improve communication between residents, business owners, interest groups, the City, 
regional agencies and Caltrans. 

 
Included in the RFP, is a CD of the documents submitted to Caltrans for the Grant 
Application.  Please note that the Grant Application includes a thorough and detailed Scope 
of Work, on how the City is committed in completing the Project Plan.  It outlines the 
responsibilities expected out of the consultant selected for this Project. 

  
 
D. Submittal Deadline 

Six (6) copies of the Consultant’s proposal and a digital copy on CD must be submitted no 
later than 5:00 p.m. on Friday, December 2, 2016. 
 
Proposals must be delivered to:  

 City of Paso Robles 
 Attn:  Ms. Ditas Esperanza, P.E. 
 Capital Projects Engineer 
 1000 Spring Street 
 Paso Robles, CA 93446 
 

(PROPOSALS MUST BE DELIVERED AS HARD COPIES, PROPOSALS WILL NOT BE 
RECEIVED VIA EMAIL.) 
 
Contact information if you have questions: 

 Phone: (805) 237-3861   
 Fax: (805) 237-3904 
 Email:  ditas@prcity.com 
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E. Services Provided by Consultant 

Please see details on what the City expects the consultants to provide in the Grant 
Application Document (CD). 

 
F. Proposal 

The CD provided also includes the City’s Consultant Service Agreement. As part of your 
response to this RFP, please review this Agreement and provide any revisions or 
modifications you wish to make prior to entering into a contract with the City. It will be 
assumed that the Consultant will sign this Agreement as written, if selected, if no proposed 
revisions or modifications are included with the response to this RFP 
 
Proposal Contents: 

1. Firm identification 
 a) Firm name, address, telephone number and e-mail address; 
 b) Name and telephone number of contact person. 

2. Provide the following information for each sub-consultant (if applicable): 
 a) Firm name, address, telephone number and e-mail address; 
 b) Contemplated role of the firm in the project. 

3. List of personnel who will be working on the project. Indicate experience, background, 
academic training and registration. Describe anticipated role in the project and how 
the staff would be organized. 

4. Work Program: Based on your understanding of the project, list all required tasks to 
complete the work. 

5. Work Budget: Provide a budget breakdown to demonstrate your understanding of the 
project needs. This budget will not be binding; the final agreement will be the result of 
a precise scope of work and a negotiated compensation amount. The breakdown 
should include itemized person-hours, and rates and costs for all required work tasks. 

6. Provide a statement of what especially qualifies your firm to perform this work. 

7.  Signature: Proposal shall be signed by an authorized corporate office whose signature 
is binding upon the firm. 

8.  Valid Period: Include a statement that proposal will remain valid for 60 days. 

9.  Conflict of Interest: Proposal shall include a statement that no conflicts of interest exist 
in the provisions of these services. 
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G. Selection Process 

The City will establish a screening committee to review and rank all proposals received. The 
City may decide to interview consultants with the most competitive proposals. Key criteria 
to be used by the City in selecting a consultant or consultant team include the following: 

1. Consultant’s understanding of the City of Paso Robles’ desires and general approach 
to the project as demonstrated in the Project Understanding and Work Program. 

2. Qualifications of the Consultants’ staff assigned to this project. 

3. Demonstrated ability of the consultant to perform quality work, control costs, and 
meet time schedules. 

4. Ability to work effectively with City and County staff. 
 

The top ranked firm will be invited to refine its proposal and negotiate a final fee for 
services. 
 
The City reserves the right to reject any or all proposals and to negotiate modifications of 
acceptance of parts of a proposal. Other terms and conditions of the contract will be 
negotiated at the time of the consultant selection and will be subject to approval of the City 
Attorney. 

 
H.  Consultant Agreement 

Please review the City’s Consultant Agreement Template and provide written requests, if 
any revisions will be requested.  If no revisions are requested, it will be assumed that the 
consultant will sign the Agreement as presented. 

 
I. Attachments 

1. CD that contains Grant Application Documents and Consultant Agreement Template 

2. Location Map 
 
 

Granting of this contract may require disclosure  
of personal financial interests under the Political Reform Act. 
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CITY OF EL PASO DE ROBLES
“The Pass of the Oaks”

CITY OF EL PASO DE ROBLES
PROFESSIONAL SERVICES AGREEMENT

This Agreement is made and entered into as of ________________, 20____ by and 
between the City of El Paso de Robles, a municipal corporation organized and operating under 
the laws of the State of California with its principal place of business at 1000 Spring Street,
Paso Robles, CA 93446 (“City”), and [***INSERT NAME***], a [***INSERT TYPE OF ENTITY -
CORPORATION, PARTNERSHIP, SOLE PROPRIETORSHIP OR OTHER LEGAL ENTITY***] 
with its principal place of business at [***INSERT ADDRESS***] (hereinafter referred to as 
“Consultant”).  City and Consultant are sometimes individually referred to as “Party” and 
collectively as “Parties” in this Agreement.

RECITALS

A. City is a public agency of the State of California and is in need of professional 
services for the following project:

____________________________________________________________________________
(hereinafter referred to as “the Project”).

B. Consultant is duly licensed and has the necessary qualifications to provide such 
services.

C. The Parties desire by this Agreement to establish the terms for City to retain 
Consultant to provide the services described herein.

AGREEMENT

NOW, THEREFORE, IT IS AGREED AS FOLLOWS:

1. Services.

Consultant shall provide the City with the services described in the Scope of Services 
attached hereto as Exhibit “A.”  [Alternatively, Scope of Services can be included here and 
all subsequent exhibits renumbered accordingly.]

2. Compensation.

a. Subject to paragraph 2(b) below, the City shall pay for such services in 
accordance with the Schedule of Charges set forth in Exhibit “B.”  [Alternatively, Schedule of 
Charges may be included here and all subsequent exhibits renumbered accordingly.]

b. In no event shall the total amount paid for services rendered by 
Consultant under this Agreement exceed the sum of $              [Insert amount of 
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compensation].  This amount is to cover all printing and related costs, and the City will not pay 
any additional fees for printing expenses.  Periodic payments shall be made within 30 days of 
receipt of an invoice which includes a detailed description of the work performed.  Payments to 
Consultant for work performed will be made on a monthly billing basis.

3. Additional Work.

If changes in the work seem merited by Consultant or the City, and informal 
consultations with the other party indicate that a change is warranted, it shall be processed in 
the following manner:  a letter outlining the changes shall be forwarded to the City by Consultant 
with a statement of estimated changes in fee or time schedule.  An amendment to this 
Agreement shall be prepared by the City and executed by both Parties before performance of 
such services, or the City will not be required to pay for the changes in the scope of work.  Such 
amendment shall not render ineffective or invalidate unaffected portions of this Agreement.

4. Maintenance of Records.

Books, documents, papers, accounting records, and other evidence pertaining to costs 
incurred shall be maintained by Consultant and made available at all reasonable times during 
the contract period and for four (4) years from the date of final payment under the contract for 
inspection by City.

5. Time of Performance.

Consultant shall perform its services in a prompt and timely manner and shall 
commence performance upon receipt of written notice from the City to proceed (“Notice to 
Proceed”).  Consultant shall complete the services required hereunder within [Insert number of 
calendar days for performance of the services – if more detail is required attach “Activity 
Schedule” as Exhibit C, otherwise delete Exhibit C.]  The Notice to Proceed shall set forth 
the date of commencement of work.

6. Delays in Performance.

a. Neither City nor Consultant shall be considered in default of this Agreement for 
delays in performance caused by circumstances beyond the reasonable control of the non-
performing party.  For purposes of this Agreement, such circumstances include but are not 
limited to, abnormal weather conditions; floods; earthquakes; fire; epidemics; war; riots and 
other civil disturbances; strikes, lockouts, work slowdowns, and other labor disturbances; 
sabotage or judicial restraint.

b. Should such circumstances occur, the non-performing party shall, within a 
reasonable time of being prevented from performing, give written notice to the other party 
describing the circumstances preventing continued performance and the efforts being made to 
resume performance of this Agreement.

7. Compliance with Law.

a. Consultant shall comply with all applicable laws, ordinances, codes and 
regulations of the federal, state and local government, including Cal/OSHA requirements.
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b. If required, Consultant shall assist the City, as requested, in obtaining and 
maintaining all permits required of Consultant by federal, state and local regulatory agencies.

c. If applicable, Consultant is responsible for all costs of clean up and/ or removal of 
hazardous and toxic substances spilled as a result of his or her services or operations 
performed under this Agreement.

8. Standard of Care

Consultant’s services will be performed in accordance with generally accepted 
professional practices and principles and in a manner consistent with the level of care and skill 
ordinarily exercised by members of the profession currently practicing under similar conditions.

9. Assignment and Subconsultant

Consultant shall not assign, sublet, or transfer this Agreement or any rights under or 
interest in this Agreement without the written consent of the City, which may be withheld for any 
reason.  Any attempt to so assign or so transfer without such consent shall be void and without 
legal effect and shall constitute grounds for termination.  Subcontracts, if any, shall contain a 
provision making them subject to all provisions stipulated in this Agreement.  Nothing contained 
herein shall prevent Consultant from employing independent associates, and subconsultants as 
Consultant may deem appropriate to assist in the performance of services hereunder.

10. Independent Consultant

Consultant is retained as an independent contractor and is not an employee of City.  No 
employee or agent of Consultant shall become an employee of City.  The work to be performed 
shall be in accordance with the work described in this Agreement, subject to such directions and 
amendments from City as herein provided.

11. Insurance.  Consultant shall not commence work for the City until it has provided 
evidence satisfactory to the City it has secured all insurance required under this section.  In 
addition, Consultant shall not allow any subcontractor to commence work on any subcontract 
until it has secured all insurance required under this section.

a. Commercial General Liability

(i) The Consultant shall take out and maintain, during the 
performance of all work under this Agreement, in amounts not less than specified herein, 
Commercial General Liability Insurance, in a form and with insurance companies acceptable to 
the City.

(ii) Coverage for Commercial General Liability insurance shall be at 
least as broad as the following:

(1) Insurance Services Office Commercial General Liability 
coverage (Occurrence Form CG 00 01) or exact equivalent.

(iii) Commercial General Liability Insurance must include coverage 
for the following:
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(1) Bodily Injury and Property Damage
(2) Personal Injury/Advertising Injury
(3) Premises/Operations Liability
(4) Products/Completed Operations Liability
(5) Aggregate Limits that Apply per Project
(6) Explosion, Collapse and Underground (UCX) exclusion 

deleted
(7) Contractual Liability with respect to this Contract
(8) Broad Form Property Damage
(9) Independent Consultants Coverage

(iv) The policy shall contain no endorsements or provisions limiting 
coverage for (1) contractual liability; (2) cross liability exclusion for claims or suits by one 
insured against another; (3) products/completed operations liability; or (4) contain any other 
exclusion contrary to the Agreement.

(v) The policy shall give City, its officials, officers, employees, 
agents and City designated volunteers additional insured status using ISO endorsement forms 
CG 20 10 10 01 and 20 37 10 01, or endorsements providing the exact same coverage.

(vi) The general liability program may utilize either deductibles or 
provide coverage excess of a self-insured retention, subject to written approval by the City, and 
provided that such deductibles shall not apply to the City as an additional insured.

b. Automobile Liability

(i) At all times during the performance of the work under this 
Agreement, the Consultant shall maintain Automobile Liability Insurance for bodily injury and 
property damage including coverage for owned, non-owned and hired vehicles, in a form and 
with insurance companies acceptable to the City.

(ii) Coverage for automobile liability insurance shall be at least as 
broad as Insurance Services Office Form Number CA 00 01 covering automobile liability 
(Coverage Symbol 1, any auto).

(iii) The policy shall give City, its officials, officers, employees, agents
and City designated volunteers additional insured status.

(iv) Subject to written approval by the City, the automobile liability 
program may utilize deductibles, provided that such deductibles shall not apply to the City as an 
additional insured, but not a self-insured retention.

c. Workers’ Compensation/Employer’s Liability

(i) Consultant certifies that he/she is aware of the provisions of 
Section 3700 of the California Labor Code which requires every employer to be insured against 
liability for workers’ compensation or to undertake self-insurance in accordance with the 
provisions of that code, and he/she will comply with such provisions before commencing work 
under this Agreement.

(ii) To the extent Consultant has employees at any time during the 
term of this Agreement, at all times during the performance of the work under this Agreement, 
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the Consultant shall maintain full compensation insurance for all persons employed directly by 
him/her to carry out the work contemplated under this Agreement, all in accordance with the 
“Workers’ Compensation and Insurance Act,” Division IV of the Labor Code of the State of 
California and any acts amendatory thereof, and Employer’s Liability Coverage in amounts 
indicated herein.  Consultant shall require all subconsultants to obtain and maintain, for the 
period required by this Agreement, workers’ compensation coverage of the same type and limits 
as specified in this section.

d. Professional Liability (Errors and Omissions)

At all times during the performance of the work under this Agreement the Consultant 
shall maintain professional liability or Errors and Omissions insurance appropriate to its 
profession, in a form and with insurance companies acceptable to the City and in an amount 
indicated herein.  This insurance shall be endorsed to include contractual liability applicable to 
this Agreement and shall be written on a policy form coverage specifically designed to protect 
against acts, errors or omissions of the Consultant. “Covered Professional Services” as 
designated in the policy must specifically include work performed under this Agreement. The 
policy must “pay on behalf of” the insured and must include a provision establishing the insurer's 
duty to defend.

e. Minimum Policy Limits Required

(i) The following insurance limits are required for the Agreement:

Combined Single Limit

Commercial General Liability $1,000,000 per occurrence/ $2,000,000 aggregate 
for bodily injury, personal injury, and property 
damage

Automobile Liability $1,000,000 per occurrence for bodily injury and 
property damage

Employer’s Liability $1,000,000 per occurrence

Professional Liability $1,000,000 per claim and aggregate (errors and 
omissions)

(ii) Defense costs shall be payable in addition to the limits.

(iii) Requirements of specific coverage or limits contained in this 
section are not intended as a limitation on coverage, limits, or other requirement, or a waiver of 
any coverage normally provided by any insurance.  Any available coverage shall be provided to 
the parties required to be named as Additional Insured pursuant to this Agreement.

f. Evidence Required

Prior to execution of the Agreement, the Consultant shall file with the City
evidence of insurance from an insurer or insurers certifying to the coverage of all insurance 
required herein.  Such evidence shall include original copies of the ISO CG 00 01 (or insurer’s 
equivalent) signed by the insurer’s representative and Certificate of Insurance (Acord Form 25-
S or equivalent), together with required endorsements.  All evidence of insurance shall be 
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signed by a properly authorized officer, agent, or qualified representative of the insurer and 
shall certify the names of the insured, any additional insureds, where appropriate, the type and 
amount of the insurance, the location and operations to which the insurance applies, and the 
expiration date of such insurance.  

g. Policy Provisions Required

(i) Consultant shall provide the City at least thirty (30) days prior 
written notice of cancellation of any policy required by this Agreement, except that the 
Consultant shall provide at least ten (10) days prior written notice of cancellation of any such 
policy due to non-payment of premium.  If any of the required coverage is cancelled or expires 
during the term of this Agreement, the Consultant shall deliver renewal certificate(s) including 
the General Liability Additional Insured Endorsement to the City at least ten (10) days prior to 
the effective date of cancellation or expiration.

(ii) The Commercial General Liability Policy and Automobile Policy 
shall each contain a provision stating that Consultant’s policy is primary insurance and that any 
insurance, self-insurance or other coverage maintained by the City or any named insureds 
shall not be called upon to contribute to any loss.

(iii) The retroactive date (if any) of each policy is to be no later than 
the effective date of this Agreement.  Consultant shall maintain such coverage continuously for 
a period of at least three years after the completion of the work under this Agreement.  
Consultant shall purchase a one (1) year extended reporting period A) if the retroactive date is 
advanced past the effective date of this Agreement; B) if the policy is cancelled or not renewed; 
or C) if the policy is replaced by another claims-made policy with a retroactive date subsequent 
to the effective date of this Agreement.

(iv) All required insurance coverages, except for the professional 
liability coverage, shall contain or be endorsed to waiver of subrogation in favor of the City, its 
officials, officers, employees, agents, and volunteers or shall specifically allow Consultant or 
others providing insurance evidence in compliance with these specifications to waive their right 
of recovery prior to a loss. Consultant hereby waives its own right of recovery against City, and 
shall require similar written express waivers and insurance clauses from each of its 
subconsultants.

(v) The limits set forth herein shall apply separately to each insured 
against whom claims are made or suits are brought, except with respect to the limits of liability.  
Further the limits set forth herein shall not be construed to relieve the Consultant from liability in 
excess of such coverage, nor shall it limit the Consultant’s indemnification obligations to the 
City and shall not preclude the City from taking such other actions available to the City under 
other provisions of the Agreement or law.

h. Qualifying Insurers

(i) All policies required shall be issued by acceptable insurance 
companies, as determined by the City, which satisfy the following minimum requirements:

(1) Each such policy shall be from a company or companies 
with a current A.M. Best's rating of no less than A:VII and admitted to transact in the 
business of insurance in the State of California, or otherwise allowed to place insurance 
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through surplus line brokers under applicable provisions of the California Insurance 
Code or any federal law.

i. Additional Insurance Provisions

(i) The foregoing requirements as to the types and limits of insurance 
coverage to be maintained by Consultant, and any approval of said insurance by the City, is 
not intended to and shall not in any manner limit or qualify the liabilities and obligations 
otherwise assumed by the Consultant pursuant to this Agreement, including but not limited to, 
the provisions concerning indemnification.

(ii) If at any time during the life of the Agreement, any policy of 
insurance required under this Agreement does not comply with these specifications or is
canceled and not replaced, City has the right but not the duty to obtain the insurance it deems 
necessary and any premium paid by City will be promptly reimbursed by Consultant or City will 
withhold amounts sufficient to pay premium from Consultant payments. In the alternative, City
may cancel this Agreement.

(iii) The City may require the Consultant to provide complete copies of 
all insurance policies in effect for the duration of the Project.

(iv) Neither the City nor any of its officials, officers, employees, agents 
or volunteers shall be personally responsible for any liability arising under or by virtue of this 
Agreement.

j. Subconsultant Insurance Requirements.  Consultant shall not allow any 
subcontractors or subconsultants to commence work on any subcontract until they have 
provided evidence satisfactory to the City that they have secured all insurance required under 
this section.  Policies of commercial general liability insurance provided by such subcontractors 
or subconsultants shall be endorsed to name the City as an additional insured using ISO form 
CG 20 38 04 13 or an endorsement providing the exact same coverage.  If requested by 
Consultant, City may approve different scopes or minimum limits of insurance for particular 
subcontractors or subconsultants.  

12. Indemnification.

a. To the fullest extent permitted by law, Consultant shall defend (with 
counsel reasonably approved by the City), indemnify and hold the City, its officials, officers, 
employees, agents and volunteers free and harmless from any and all claims, demands, causes 
of action, suits, actions, proceedings, costs, expenses, liability, judgments, awards, decrees, 
settlements, loss, damage or injury of any kind, in law or equity, to property or persons, 
including wrongful death, (collectively, “Claims’) in any manner arising out of, pertaining to, or 
incident to any alleged acts, errors or omissions, or willful misconduct of Consultant, its officials, 
officers, employees, subcontractors, consultants or agents in connection with the performance 
of the Consultant’s services, the Project or this Agreement, including without limitation the 
payment of all consequential damages, expert witness fees and attorneys’ fees and other 
related costs and expenses.  Notwithstanding the foregoing, to the extent Consultant’s services 
are subject to Civil Code Section 2782.8, the above indemnity shall be limited, to the extent 
required by Civil Code Section 2782.8, to Claims that arise out of, pertain to, or relate to the 
negligence, recklessness, or willful misconduct of the Consultant.  Consultant's obligation to 
indemnify shall not be restricted to insurance proceeds, if any, received by the City, its officials, 
officers, employees, agents or volunteers.
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b. Additional Indemnity Obligations. Consultant shall defend, with counsel 
of City’s choosing and at Consultant’s own cost, expense and risk, any and all Claims covered 
by this section that may be brought or instituted against the City, its officials, officers, 
employees, agents or volunteers.  Consultant shall pay and satisfy any judgment, award or 
decree that may be rendered against the City, its officials, officers, employees, agents or 
volunteers as part of any such claim, suit, action or other proceeding. Consultant shall also 
reimburse City for the cost of any settlement paid by the City, its officials, officers, employees, 
agents or volunteers as part of any such claim, suit, action or other proceeding. Such 
reimbursement shall include payment for the City's attorney's fees and costs, including expert 
witness fees. Consultant shall reimburse the City, its officials, officers, employees, agents and 
volunteers, for any and all legal expenses and costs incurred by each of them in connection 
therewith or in enforcing the indemnity herein provided. Consultant's obligation to indemnify 
shall not be restricted to insurance proceeds, if any, received by the City, its officials, officers, 
employees, agents and volunteers.

13. California Labor Code Requirements.

a. Consultant is aware of the requirements of California Labor Code 
Sections 1720 et seq. and 1770 et seq., which require the payment of prevailing wage rates and 
the performance of other requirements on certain “public works” and “maintenance” projects.  If 
the services are being performed as part of an applicable “public works” or “maintenance” 
project, as defined by the Prevailing Wage Laws, and if the total compensation is $1,000 or 
more, Consultant agrees to fully comply with such Prevailing Wage Laws, if applicable.  
Consultant shall defend, indemnify and hold the City, its officials, officers, employees and 
agents free and harmless from any claims, liabilities, costs, penalties or interest arising out of 
any failure or alleged failure to comply with the Prevailing Wage Laws.  It shall be mandatory 
upon the Consultant and all subconsultants to comply with all California Labor Code provisions, 
which include but are not limited to prevailing wages, employment of apprentices, hours of labor 
and debarment of contractors and subcontractors.

b. If the services are being performed as part of an applicable “public works” 
or “maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the 
Consultant and all subconsultants performing such Services must be registered with the 
Department of Industrial Relations.  Consultant shall maintain registration for the duration of the 
Project and require the same of any subconsultants, as applicable.  This Project may also be 
subject to compliance monitoring and enforcement by the Department of Industrial Relations.  It 
shall be Consultant’s sole responsibility to comply with all applicable registration and labor 
compliance requirements.

14. Verification of Employment Eligibility.

By executing this Agreement, Consultant verifies that it fully complies with all 
requirements and restrictions of state and federal law respecting the employment of 
undocumented aliens, including, but not limited to, the Immigration Reform and Control Act of 
1986, as may be amended from time to time, and shall require all subconsultants and sub-
subconsultants to comply with the same.

[Delete the following provision and renumber all further provisions, if not applicable.]
15. City Material Requirements.
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Consultant is hereby made aware of the City’s requirements regarding materials, as set 
forth in [Insert the name of the document that contains the City’s standard material 
requirements], which are deemed to be a part of this Agreement.

16. Laws and Venue.

This Agreement shall be interpreted in accordance with the laws of the State of 
California.  If any action is brought to interpret or enforce any term of this Agreement, the action 
shall be brought in a state or federal court situated in the County of San Luis Obispo, State of 
California.  

17 Termination or Abandonment

a. City has the right to terminate or abandon any portion or all of the work 
under this Agreement by giving ten (10) calendar days written notice to Consultant.  In such 
event, City shall be immediately given title and possession to all original field notes, drawings 
and specifications, written reports and other documents produced or developed for that portion 
of the work completed and/or being abandoned.  City shall pay Consultant the reasonable value 
of services rendered for any portion of the work completed prior to termination.  If said 
termination occurs prior to completion of any task for the Project for which a payment request 
has not been received, the charge for services performed during such task shall be the 
reasonable value of such services, based on an amount mutually agreed to by City and 
Consultant of the portion of such task completed but not paid prior to said termination.  City shall 
not be liable for any costs other than the charges or portions thereof which are specified herein.  
Consultant shall not be entitled to payment for unperformed services, and shall not be entitled to 
damages or compensation for termination of work.

b. Consultant may terminate its obligation to provide further services under 
this Agreement upon thirty (30) calendar days’ written notice to City only in the event of 
substantial failure by City to perform in accordance with the terms of this Agreement through no 
fault of Consultant.

18 Documents.  Except as otherwise provided in “Termination or Abandonment,” 
above, all original field notes, written reports, Drawings and Specifications and other 
documents, produced or developed for the Project shall, upon payment in full for the services 
described in this Agreement, be furnished to and become the property of the City.

19. Organization

Consultant shall assign _________________________ as Project Manager.  The 
Project Manager shall not be removed from the Project or reassigned without the prior written 
consent of the City.

20. Limitation of Agreement.

This Agreement is limited to and includes only the work included in the Project described 
above.

21. Notice
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Any notice or instrument required to be given or delivered by this Agreement may be 
given or delivered by depositing the same in any United States Post Office, certified mail, return 
receipt requested, postage prepaid, addressed to:

CITY:
City of El Paso de Robles
1000 Spring Street
Paso Robles, CA 93446
Attn:  [***INSERT NAME & DEPARTMENT***]

CONSULTANT:
[***INSERT NAME, ADDRESS & CONTACT 
PERSON***]

and shall be effective upon receipt thereof.

22. Third Party Rights

Nothing in this Agreement shall be construed to give any rights or benefits to anyone 
other than the City and the Consultant.

23. Equal Opportunity Employment.

Consultant represents that it is an equal opportunity employer and that it shall not 
discriminate against any employee or applicant for employment because of race, religion, color, 
national origin, ancestry, sex, age or other interests protected by the State or Federal 
Constitutions.  Such non-discrimination shall include, but not be limited to, all activities related to 
initial employment, upgrading, demotion, transfer, recruitment or recruitment advertising, layoff 
or termination.

24. Entire Agreement

This Agreement, with its exhibits, represents the entire understanding of City and
Consultant as to those matters contained herein, and supersedes and cancels any prior or 
contemporaneous oral or written understanding, promises or representations with respect to 
those matters covered hereunder.  Each party acknowledges that no representations, 
inducements, promises or agreements have been made by any person which are not 
incorporated herein, and that any other agreements shall be void.  This Agreement may not be 
modified or altered except in writing signed by both Parties hereto.  This is an integrated 
Agreement.

25. Severability

The unenforceability, invalidity or illegality of any provision(s) of this Agreement shall not 
render the provisions unenforceable, invalid or illegal.

26. Successors and Assigns

This Agreement shall be binding upon and shall inure to the benefit of the successors in 
interest, executors, administrators and assigns of each party to this Agreement.  However, 
Consultant shall not assign or transfer by operation of law or otherwise any or all of its rights, 
burdens, duties or obligations without the prior written consent of City.  Any attempted 
assignment without such consent shall be invalid and void.
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27. Non-Waiver

None of the provisions of this Agreement shall be considered waived by either party, 
unless such waiver is specifically specified in writing.

28. Time of Essence

Time is of the essence for each and every provision of this Agreement.

29. City’s Right to Employ Other Consultants

City reserves its right to employ other consultants, including engineers, in connection 
with this Project or other projects.

30. Prohibited Interests

Consultant maintains and warrants that it has not employed nor retained any company 
or person, other than a bona fide employee working solely for Consultant, to solicit or secure 
this Agreement.  Further, Consultant warrants that it has not paid nor has it agreed to pay any 
company or person, other than a bona fide employee working solely for Consultant, any fee, 
commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting 
from the award or making of this Agreement.  For breach or violation of this warranty, City shall 
have the right to rescind this Agreement without liability.  For the term of this Agreement, no 
director, official, officer or employee of City, during the term of his or her service with City, shall 
have any direct interest in this Agreement, or obtain any present or anticipated material benefit 
arising therefrom.

[SIGNATURES ON FOLLOWING PAGE]
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SIGNATURE PAGE FOR PROFESSIONAL SERVICES AGREEMENT
BETWEEN THE CITY OF EL PASO DE ROBLES

AND [***INSERT NAME***]

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first 
written above.

CITY OF EL PASO DE ROBLES [INSERT NAME OF CONSULTANT]

By:                             By:
Thomas Frutchey
City Manager Its:

Printed Name:

ATTEST:

By:
Kristen L. Buxkemper
Deputy, City Clerk

APPROVED AS TO FORM:

By:
City Attorney

REVIEWED:

By:
City Project Manager
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EXHIBIT A

Scope of Services
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EXHIBIT B

Schedule of Charges/Payments

Consultant will invoice City on a monthly cycle.  Consultant will include with each invoice a 
detained progress report that indicates the amount of budget spent on each task.  Consultant 
will inform City regarding any out-of-scope work being performed by Consultant.  This is a time-
and-materials contract.
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EXHIBIT C

Activity Schedule
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SCOPE OF WORK:
CRESTON ROAD COMPLETE AND SUSTAINABLE STREETS CORRIDOR PLAN

INTRODUCTION

The Creston Road Complete and Sustainable Streets Project will utilize a community-driven 
effort to develop a plan for creating a vibrant, pedestrian and bicycle-friendly, and green street 
environment for residents, businesses and visitors. The Plan will be developed through a robust 
public process that engages residents, property owners and other community stakeholders to 
generate ideas for both immediate improvements and future changes. The focus will be on design 
tools and strategies to improve safety, access, and mobility for all modes of transportation 
including walking, bicycling, transit and motor vehicles. The outcome will be a plan with 
detailed recommendations for physical changes to the street, sidewalks, and intersections that 
support all users.

The study area includes the Creston Road Corridor between South River Road and Niblick Road,
a distance of 1.9 miles (see the attached project area map). Creston Road becomes 13th Street 
west of South River Road, providing a crucial transportation link over the Salinas River and 
Highway 101, connecting the east side of Paso Robles to the historic town core and 
neighborhoods on the west side of the river and highway. 

Most of the length of the corridor has two travel lanes, but widens to four lanes toward the 
southern end of the study area. As noted in the Project Justification portion of this application, 
portions of the study area carry volumes as high as 18,000 motor vehicles per day. Large 
portions of the roadway do not have sidewalks, requiring pedestrians to walk along the shoulder.
Sidewalks, where they exist, are narrow, have inconsistent alignments, gaps and barriers, and 
lack ADA compliant curb ramps, and traverse wide driveways. Bike lanes are striped along 
portions of the roadway, with significant gaps and interruptions due to widely varying shoulder 
widths, street edge, slope and adjacent property access conditions. Paso Express provides transit 
service on the corridor with approximately 1-hour headways on weekdays between 7am and 
6pm, and between 8am and 5pm on Saturdays. Bus shelters are provided at some locations, while 
other stops are limited to a signage only. 

Daniel Lewis Middle School, Winifred Pifer Elementary School, two private schools, and six 
churches front and are accessed from Creston Road. Two shopping centers are located on the 
southern end of the corridor study area along with pockets of smaller commercial properties 
directly fronting the roadway in other locations. Paso Roble High School, located .5 west of 
Creston Road on Niblick Avenue is another key destination in the vicinity of the study area.

In 2013 the City had an estimated population of 31,000. The City has a large number of Latino 
residents representing almost 40% of the population. Approximately 11,000 people live in the 
two census tracts in which the project study area is directly located. (sources: American 
Community Survey and City-data).
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RESPONSIBLE PARTIES

The City of Paso Robles is the proposal applicant and will be the grant recipient. The City will 
partner with the Local Government Commission (LGC), a 501(c) 3 non-profit organization. 

LGC is included as the sub-applicant on the grant proposal to assist with project management 
and implementation. Since 2000, LGC has managed over 50 Caltrans Environmental Justice and 
Community-Based Transportation Planning projects. The City and LGC will engage local
residents, businesses, schools, community groups and decision-makers—as they have 
successfully done on past projects—through a participatory community design charrette process. 
LGC has effectively partnered with communities in Monterey and San Luis Obispo Counties and 
throughout the San Joaquin Valley on similar projects that were funded by Caltrans 
Transportation Planning Grants. 

The City will select a firm with expertise in transportation planning, traffic engineering, designing 
for pedestrians, cyclists and transit, and use of low impact development design to manage 
stormwater through a competitive RFP process to produce the plan.

The roles and responsibilities of the City and LGC are detailed below.

City of Paso Robles. The City is the lead applicant for the project. The City will be the grant 
recipient, execute the Fund Transfer Agreement with Caltrans, and execute the contract with sub-
applicant Local Government Commission. The City, assisted by LGC, will conduct a 
competitive bid process to select a qualified consultant team with multimodal transportation 
planning, traffic engineering, and landscape and site design expertise. The City will provide a
local cash match of 20% of the project total, exceeding the required minimum 11.47 percent 
local match. Staff will coordinate with project partners and agencies, participate in community 
workshops, attend meetings, provide data and policy documents, review consultant products, and 
direct revisions. City staff will prepare quarterly invoices and reports to Caltrans with support 
from the sub-applicant. Staff will also coordinate with partners to help publicize the project and 
ensure public participation in all aspects of the community planning process.

The Local Government Commission (LGC). LGC will assist with project management and 
coordination of the RFP process for consultant selection. LGC will organize the community 
engagement events, develop publicity materials with local input and support from the advisory
group that will be established for the project, and document public input for inclusion in the 
resulting plan document. LGC staff has extensive experience in public engagement in planning 
processes, land use and transportation planning and design. Associate Director Paul Zykofsky, 
AICP, will lead facilitation of public workshops, education and training. He conducts workshops 
for the Federal Highway Administration on Designing for Pedestrian Safety and is a nationally 
certified facilitator of Safe Routes to School and Complete Streets workshops. Mr. Zykofsky was 
born and raised in Mexico and facilitates workshops in Spanish as needed.

Consultant. The selected consultant (or team of consultants) will analyze and document corridor 
baseline conditions, will actively engage in the public process, develop design concepts and 
recommendations that respond to input from the community and implementing and overseeing
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agencies, and prepare the plan document. Core components of the plan will include:

A comprehensive summary of the charrette process and input received.
An overall framework plan for the corridor with proposed development, circulation,
access and parking patterns consistent with the desired community character.
Conceptual designs and cost estimates for bringing Creston Road up to current complete 
street and green street standards, including pedestrian, bicycle and transit facilities; low 
impact development designs to manage stormwater; and enhanced streetscapes to support 
walking and bicycling.
Implementation strategy that identifies both low-cost, short-term infrastructure 
improvements and long-term, capital intensive projects, with cost estimates and potential 
funding sources

OVERALL PROJECT OBJECTIVES: 

Identify corridor strengths and weaknesses that impact safety, access and mobility for 
pedestrians and bicyclists of all ages and abilities, transit riders and motorists.
Identify corridor strengths and weaknesses that impact businesses and development
opportunity and performance along the corridor.
Identify sidewalk improvements along the corridor with fully accessible curb ramps at 
intersections.
Produce design concepts to support installation of street trees and the preservation and 
health of existing trees.
Produce design concepts for bicycle facilities and treatments along the corridor such as 
standard and protected bike lanes, bicycle racks and bicycle parking corrals.
Produce design concepts for pedestrian crossing improvements, such as curb extensions 
and enhanced crosswalks.
Recommend engineering treatments for roadway traffic calming. 
Identify opportunities and recommendations for application of green street concepts, such 
as storm water planters, swales and other bio-retention areas, drought-tolerant 
landscaping, and permeable pavement where possible.
Engage residents in the planning process and civic life, especially those members of the 
community that have otherwise been left out of the decision process
Improve communication between residents, business owners, interest groups, the City,
regional agencies and Caltrans.

1. Project Planning and Coordination

Task 1.1: Conduct Project Kickoff Meeting
The City will conduct an initiation meeting with Caltrans District staff to discuss grant 
procedures and project expectations, such as including invoicing, quarterly progress reports, and 
other relevant project information. The City will identify with Caltrans key District contacts to 
actively engage in activities and provide technical input and review of design proposals 
throughout the project.

Responsible Party: City of Paso Robles
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Task 1.2:  Assemble Project Management Team
The City will designate a staff member for project oversight and operations. The City will 
execute an agreement with the sub-applicant on this grant, Local Government Commission 
(LGC). LGC will aid the City in conducting a competitive bid RFP process for the consultant 
team, facilitate the community engagement process, and assist the City with project 
management.
Monthly project team meetings will be held between City staff and LGC to ensure good 
communication and orderly progress on all upcoming tasks. Consultants will be included in 
meetings after they are selected. Caltrans District staff will be invited to participate as a 
member of the project team.

Responsible Party: City of Paso Robles

Task 1.3: Procure Consultant Team 
LGC, in coordination with the City, will prepare a Request for Proposals to solicit a consultant
team to develop the Plan. The procurement process will be consistent with City standards and 
procedures established by Caltrans for these projects. LGC will assist the City with review of the 
proposals and the selection process. The City will make final approval of the selected consultant.

Responsible Party: City of Paso Robles and Local Government Commission

Task 1.4: Convene and Conduct Advisory Group Meetings
The City, with support from LGC, will convene an advisory group of approximately 12
participants for project guidance and meet at least three times during the course of the 
project. Participants will include staff from local and regional agencies, and other 
stakeholders that reflect the community’s demographics and perspectives. Caltrans District 
staff will be invited to participate in all meetings. The advisory group will identify key 
stakeholders to engage, important community sensitivities to consider, and pertinent 
background information regarding the conditions, history, and needs of the community. The 
Advisory Group will determine strategies for engaging all segments of the community and 
maximizing participation at public events, as well as opportunities for coordination and 
synergy with other initiatives impacting the community.

Responsible Party: City of Paso Robles and Local Government Commission

Task 1.5:  Document Conditions and Prepare Base Maps
The selected consultant will work with the City, LGC and other sources to compile and organize 
available information on existing conditions for the project area such as, traffic volumes, crash
and speed data, capital improvement plans, aerial and base maps, development standards and 
regulations, and relevant policy documents, reports and studies. The consultant and LGC will
conduct a site visit to meet with the advisory group and document conditions in the field. The
consultant will then prepare a base map series for design and analysis work and that can be easily 
understood by the public for use at meetings and the public events.

Responsible Party:  Consultant

Task Deliverable
1.1 Meeting notes
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1.2
Executed agreement with sub-applicant, notes from monthly team 
meetings

1.3 Copy of RFP, distribution list, executed contract
1.4 List of Advisory Group members, agendas and meeting notes
1.5 Existing conditions memo, base maps

2. Community Outreach and Publicity
Task 2.1: Develop Community Outreach Plan
LGC, with input from the advisory group, will prepare an outreach plan to inform the community 
about the project and upcoming community events. The plan will include a schedule with timing 
for release, distribution and placement of publicity items and a list of potential co-sponsors and 
co-promoters to assist with outreach and development of festive activities (e.g, donated local 
food and entertainment) to maximize participation and positive input at community events.

Responsible Party: Local Government Commission

Task 2.2: Develop and Disseminate Publicity Materials
Materials will be produced in English and Spanish to inform all segments of the community 
about the planning process and how they may participate in developing the Creston Road 
Corridor Plan. Steps include:

Produce Materials. LGC will produce flyers and posters in English and Spanish publicizing 
events for community-wide distribution. 
Distribute Materials. Materials will be posted in prominent locations and distributed in 
person. Winifred Pifer Elementary School and Daniel Lewis Middle School schools will be
asked to send flyers home with students and notify families. The Catholic and Lutheran 
churches and private schools on and near the corridor will be asked to help get the word out 
through their students and members. Community members will be asked to distribute flyers 
at local events and through other channels identified by the advisory group. The project 
partners will work on setting up traffic message boards or banners and signs announcing 
events. 
Outreach to Media. Announcements and articles will be distributed to local media in English 
and Spanish. Information will be posted on the City’s website, and other websites and social 
media pages, and through newsletters, local newspapers, and community TV.

Responsible Party: Local Government Commission, City of Paso Robles

Task Deliverable
2.1 Copy of outreach plan
2.2 Copies of outreach materials and distribution summary

3. Community Engagement Events
The project will engage residents and stakeholders in an intensive and highly participatory public 
process to assess and document conditions for all travel modes (walking, bicycling, transit, and 
driving) and users (youth, seniors, people with disabilities, residents, diverse groups, visitors, and 
businesses), identify shared values and concerns, and identify and prioritize enhancements. 
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A public design charrette is the centerpiece of this community-based planning project. It will
take place over a four-day period to shape development of the plan under Task 4. The purpose of 
the charrette will be to work with residents and stakeholders to establish a shared vision and 
concepts for a walkable, bikeable street. The Local Government Commission will organize and 
facilitate charrette activities with assistance from the advisory group, community volunteers and 
the consultant. LGC will conduct all events in English and Spanish as needed.

Task 3.1: Agenda Development and Logistics
LGC, in coordination with the City, advisory group and consultant, will develop the detailed 
agenda for charrette events and activities. The City and LGC, with help from the advisory group 
and co-sponsors will arrange facilities and food (in accord with grant guidelines for eligible 
snack and refreshment expenses), and other supporting promotional and celebratory activities.

Responsible Party: Local Government Commission

Task 3.2: Multi-day Charrette
LGC and the consultant will conduct a community design charrette over the course of 4 days in 
Paso Robles in a visible, accessible and convenient location to maximize participation such as, 
Centennial Park, and/or the middle school or elementary school. The conceptual schedule of 
activities includes:

1. Opening town meeting with visual opportunities presentation and facilitated community 
input exercises.

2. Facilitated walking assessment(s), training and table maps (participants break out into 
small groups of 8 people around large aerial maps to identify problems and ideas for 
solutions).

3. Temporary installations to demonstrate potential design tools and concepts, such as
protected bicycle lanes, to field test ideas and gather public reactions and input.

4. Consultant team production days on-site with opportunities for impromptu meetings and 
drop in visits.

5. Technical review of concepts with the City and Caltrans staff
6. Closing evening community presentation of preliminary design concepts and 

recommendations for feedback and guidance
7. Focus meetings with local groups representing population segments identified by the 

advisory group. One or more youth focus groups will be conducted engaging students 
from schools on or near the corridor, including Paso Robles High School, Daniel Lewis 
Middle School and Winifred Pifer Elementary School.

Responsible Party: LGC, Consultant

Task 3.3: Review of Plan Concepts
Within two months following the charrette, the consultant and LGC will return to Paso Robles to 
meet with the advisory group, Caltrans and City staff to review charrette outcomes and proposed 
plan concepts. The consultant and LGC will also hold an evening town meeting to present the 
proposed concepts and prioritize preferred projects to shape Task 4.

Responsible Party: LGC, Consultant

Task Deliverable
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3.1 Charrette schedule and agenda

3.2
Participant lists, digital presentations with initial concepts and review of 

charrette process and input
3.3 Digital presentation of refined concepts, summary of feedback

4. Draft and Final Plan

Task 4.1: Prepare Administrative Draft Plan
Four months following the charrette, based on the existing conditions analysis and input from the 
community engagement process, the consultant will prepare and circulate an administrative draft 
plan for review by the City, Caltrans staff and members of the advisory group. The plan will
include conceptual designs and recommendations shown in plan view, cross sections, sketches 
and/or photo simulations for improved road safety and operations, pedestrian, bicycle and transit 
facilities, and green streets stormwater features. The report will also contain a record of the 
charrette process, proposed timing and prioritization for implementation of the recommenda-
tions, cost estimates for design improvements, and potential funding sources and strategies. The 
consultant will circulate the draft plan to the City, Caltrans staff and the advisory group for 
feedback. 

Responsible Party: Consultant

Task 4.2: Prepare Public Review Draft Plan
The consultant will make revisions (cycle 1) to the document based on comments and feedback 
under Task 4.1. The City will make the revised document available for public review and 
comment.

Responsible Party: Consultant

Task 4.3: Prepare Final Draft
The consultant will make final revisions (cycle 2) to the document based on public comment.

Responsible Party: Consultant

Task 4.4: Present to City Council for Adoption
The consultant will present the final plan to City Council for adoption.

Responsible parties: City, Consultant, LGC

Task 4.5: Final Plan Submission
The consultant will deliver the final plan to City. The City will submit four hard copies and four 
electronic copies of the final document to Caltrans, and credit Caltrans for its financial 
contribution on the cover of the report.

Responsible parties: Consultant, City

Task Deliverable
4.1 Administrative draft plan document
4.2 Public review draft document (with revisions)
4.3 Revised final draft (with revisions)
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4.4 Digital presentation, meeting notes
4.5 Final plan (digital and bound copies)

5. Fiscal Management
Grant administration — including contracting, submission of progress reports, accounting, 
invoicing and provision of documentation as required by Caltrans — will be managed by the City.

Task 5.1:  Quarterly Reporting
The City will submit quarterly project reports and fiscal reports to Caltrans District staff to 
provide a summary and percent complete of project progress and grant/local match expenditures.

Responsible Party: City

Task 5.2:  Invoicing
The City will submit complete invoice packages to Caltrans District staff (at least quarterly, but 
no more frequently than monthly).

Responsible Party: City

Task Deliverable
5.1 Quarterly Reports
5.2 Invoices packages


